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The Appending SmartPad™ Notes feature makes it possible to add content to existing
SmartPad™ notes without modifying the content or date of the original note.

Appending a Note to SmartPad™ Records

e Open a contact record.

e Open the contact SmartPad.

e Select arecord in the SmartPad.

e Click the Append to Current Note button.
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Figure 1: The Append to Current Note button.

o Enter the note to be appended.
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Mew SmartPad Entry - Joseph M. Ackerman
Appended SmartPad Entries Spreadsheet E
Memo Date Hote Type Keywords Hotes
|:| OF M 72006 Activity Appointment was scheduled for 0772172006 at 03:00PM

[Active]) - Talked to Joe - he's very interested in
dizcussing Long Term Care options. Scheduled an
appointment for Friday, July 21.
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oe called - Katie is coming to the meeting and they want to discuss Ken's college fund.

Memo DateiTime [07/21/2006 | [o7: 0520

By Daniel Odell

Keywords F,E
Linked with Contact

I:l Private- Select multiple users for limited access

I:l Send this note as an Alert to other Usens)
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Figure 2: The New SmartPad Entry screen with Appended SmartPad Entries section.
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Click OK.

Appended notes can be viewed or hidden using tree control in the SmartPad.
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SmartPad - Joseph M. Ackerman
[[] Show Manual Entries Only  Category| 2! ™| =+ @ S ﬂ LI A4 E E A »
[ I Memo Dated | Type | Open Link [ Hotes [ Keywords [ Created By |
|:| 07 M 712008 Activity @ Appointtnent was scheduled for 072172006 at 03:00PM Daniel Cdell | A |
[&ctive) - Talked to Jog - he's very interested in
dizcuzsing Long Term Care options . Scheduled an
appaointment for Friday, July 21.
|:| 07 M 712008 Activity @ Call was scheduled for 070 772006 (Done) - Follow-up Dianiel Odell
on LTC Prospecting Letter - set up an appointment
|:| 07 M 712008 Motes Talked to Joe - he's very interested in dizcussing Long Dianiel Odell
Term Care options. Scheduled an appointment for
Friclary, July 21,
D 0712006 Letter @ Tithe: LTC &pproach (with Life Benefit) Draniel Coell
D 03/28/2006 Change Previous Business Fax Phone Change Draniel Odell
0ol 213 &77-0337
D 01411 /2006 I, Trans x Type : Buy Investmert - Draniel Cdell
Share: 600.000000 Tranzaction
Hame: BinTech Manufacturing
Price: 25 000000
Value; 1:5000.00
[0 oi1iz006 Inwestment ‘;;:- Type: Stocks American Funds Daniel Odell
Hame: BinTech Manufacturing Account
[T 01412006 Inee. Trans Bl Type : Buy Investment - Daniel Odell ¥ |
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Figure 3: SmartPad Entry with appended note.
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